
DA)CT]QR BAXTER CITY COUNCIL AGENDA

Tuesday, October 7, 2014

The regular meeting of the Baxter City Council will be held on Tuesday, October 7, 2014

at 7: 00 p.m. at the Baxter City Hall, 13190 Memorywood Dr., Baxter, MN.

1.   Call Meeting to Order

2.   Roll Call

3.   Pledge of Allegiance

4.   Public Comments

Comments receivedfrom the public may be placed on a future meeting agendafor

consideration.

5.  Consent Agenda

The following items are considered non- controversial by staff and are recommended to be

read and passed in one motion.  Any council person, staff, citizen, or meeting attendee can

request one or more items be pulledfrom the Consent Agenda and the item will be pulled and

addressed immediately after the passage of the Consent Agenda; otherwise, the following

items will be passed in one motion:

A.  Approve City Council Minutes from September 16, 2014 (pp. 3 — 5).

B.  Approve City Council Work Session Minutes from September 16, 2014 (pp. 6— 7).

C.  Approve the Payment of Bills and Finance Report (Addendum A).

D.  Approve Agreement Establishing a Regional Safety Group for Required OSHA

Employee Safety Training( pp. 8 - 12).

E.  Schedule a Public Hearing for the Certification of Delinquent Utility Bills, Invoices, and

Abatements for Tuesday, November 18, 2014 at 7: 00 p.m., or shortly thereafter.

F.  Approve 2015 Delayed Payment of Tax on Special Assessments for Applicants with

Eligible Hardships (pg. 13).

G.  Renew the National Joint Powers Alliance Health Partners Health Insurance Contract for

2015 and Authorize Execution of the Contract( pp. 14 - 15).
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H.  Approve Job Description and Advertising to fill the Public Works Maintenance Position

pp. 16— 22)

I.   Approve Special Assessment Agreement for 6449 Woida Road( pp. 23 - 27).

J.   Approve Amendment of Construction Contract for Extending Construction Hours ( pp. 28

29).

K.  Approve Agreement Between Minnesota State Colleges and Universities, Central Lakes

College, and the City of Baxter for Student Supervised Pre- Internship Training ( pp. 30 -

33)

L.  Accept Long Range Planning Commission Minutes from September 22, 2014 ( pp. 34 -

35).

M. Approve the Baxter Water Quality Project for the Whiskey Creek Tributary to The

Mississippi River Feasibility Study (pp. presented in workshop)

N.  Approve the on-line sale of the 2001 Dodge Dakota Truck, 2001 GMC Truck, 1993 1- ton

Dump Truck, 2000 Liftmore Crane Model 4000 Series, 2003 Stanley HPI Compact

Hydraulic Post Pounder, and Fiberglass Truck Box Liner( pg. 36).

6.  Pulled Agenda Items

7.   Other Business

8.  Council Comments

A.  Jim Klein

B.  Rob Moser

C.  Todd Holman

D.  Mark Cross

E.  Darrel Olson

9.   City Administrator' s Report

A.   Schedule date to canvass the returns and declare the results of the 2014 municipal

election( pg. 37).

10. City Attorney' s Report

11. Adjourn
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BAXTER CITY COUNCIL MINUTES

September 16, 2014

Mayor Darrel Olson, who led in the pledge to the flag, called the regular meeting of the Baxter City
Council to order at 7: 00 p.m.

MEMBERS PRESENT: Mayor Darrel Olson and Council Members Rob Moser, Mark Cross, Todd
Holman, and Jim Klein.

STAFF PRESENT: Assistant City Administrator Kelly Steele, Consulting City Engineer Aric Welch,
Finance Director Jeremy Vacinek, Community Development Director Josh Doty, Sargent David Timm,
and City Attorney Brad Person.

CONSENT AGENDA

A.  Approve City Council Minutes from September 2, 2014
B.  Approve City Council Work Session Minutes from September 2, 2014
C.  Approve Architectural Review Commission Meeting Minutes from September 4, 2014
D.  Approve City Council Special Meeting Minutes from September 9, 2014
E.  Approve Planning and Zoning Meeting Minutes from September 9, 2014
F.  Approve the Payment of Bills and Finance Report

G.  Accept Utilities Commission Minutes of September 3, 2014

1.  Approve the Pratt' s Affordable Excavating Partial Pay Estimate No. 2 in the amount of
260, 159. 19 for the Wildflower Drive, Franklin Drive and Woida Road Improvements Project

H.  Adopt Resolution No.   2014- 78 Setting the Preliminary 2015 Property Tax Levy at

5, 601, 900

I.   Adopt Resolution No. 2014- 79 Approving the Preliminary 2015 Governmental Funds Budget
J.   Set the Public Information Meeting to Review the 2015 Budget and Levy with Public Testimony

for Tuesday, November 25, 2014 at 6: 00 p.m.
K.  Accept $6,692.31 donation from USPCA Region XII Inc. to the Baxter Canine Program
L.  Approve WSN Agreement for Professional Engineering and Land Surveying Services Isle Drive

Extension Wetland Delineation and Topographic Survey
M. Approve WSN Proposal for Engineering Services for Eagle Drive Area Feasibility Study Update

MOTION by Council Member Cross, seconded by Council Member Moser to approve the Consent
Agenda.  Motion carried unanimously.

OTHER BUSINESS

Planning& Zoning Actions.

Adopt Resolution No. 2014-80 Approving Variance to allow the construction of a warehouse
building with a 1: 12 roof pitch, where 6: 12 is the minimum roof pitch required by the zoning
ordinance for Simonson Lumber located at 3855 independence Road

Community Development Director Doty explained the applicant, Simonson Lumber Company, is
requesting a variance for the construction of a building with a 1: 12 roofpitch. The zoning ordinance
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permits a roof pitch between 3: 12 and 6: 12, with review by the Architectural Review Commission and
approval by the City Council.  The zoning ordinance does not allow a roof pitch to be less than 3: 12,
unless it is a flat roof.  The applicant is requesting the variance for the ability to match the roof pitch of
the other buildings located on the property. Community Development Director Doty further explained the
Architectural Review Commission recommended approval, provided the applicant uses architectural

metal on the front elevation and the front entrance is moved to the middle of the north elevation.  In 2014,

the city approved the plat, called Potlatch Addition to Baxter.  The approval included roof pitches of 3: 12
and 6: 12.  The Planning and Zoning Commission recommended approval of tonight' s request, subject to
strengthening the language in the resolution to ensure the applicant will complete the construction of an
addition to the subject building for office space within seven years.  The future addition would be
constructed onto the front of the proposed warehouse and would be required to meet the minimum roof
pitch requirements of the ordinance.

MOTION by Council Member Cross, seconded by Council Member Klein to adopt Resolution No. 2014-
80 Approving Variance to allow the construction of a warehouse building with a 1: 12 roof pitch, where
6: 12 is the minimum roof pitch required by the zoning ordinance for Simonson Lumber located at 3855
independence Road.  Motion carried unanimously.

Adopt Resolution No. 2014- 81 Revising Resolution 2014-65 for a Conditional Use Permit for
Planned Unit Development amendment for " Second Addition to MacDonald Acres" to allow the

consolidation of two unit lots into one unit lot for property located at 14540 Jewelwood Drive

Community Development Director Doty explained the application to allow two duplex units to be
consolidated into one lot has been previously approved by the Council. The applicant is requesting an
amendment to the homeowner' s association documents to state the property owners of the previously
approved single- family lot would pay 8. 8% of the common expenses of the homeowners association and

the remaining property owners would pay 7.6% of the common expenses of the homeowners association.

The applicant explained there would be fewer driveways, resulting in less maintenance costs, and more
common area.  The Council discussed their previous concerns with existing property owners having to
pay more common costs due to fewer lots.  The applicant explained the current property owners support
the change.  The original homeowner' s association agreement stated the property owners would be paying
7. 1% of the common costs, under the proposal they would be paying 7. 6%. Community Development
Director Doty explained the city would not release the plat until all property owners have signed off on
the change.

MOTION by Council Member Moser, seconded by Council Member Klein to Adopt Resolution No.
2014- 81 Revising Resolution 2014-65 for a Conditional Use Permit for Planned Unit Development
amendment for " Second Addition to MacDonald Acres" to allow the consolidation of two unit lots into

one unit lot for property located at 14540 Jewelwood Drive, with the requirement that all existing
property owners to sign off on the proposal. Motion carried unanimously.

Approve DeChantal Excavating, Inc. Change Order No. 1 for the Falcon Drive Improvement
Project

Consulting Engineer Welch explained a late start date has prevented the contractor from completing the
work according the term of the current contract.  Consulting Engineer Welch also explained the City is
working with the utility companies to relocate their services. The goal remains to have the project
completed for the grand opening of McDermott' s.
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MOTION by Council Member Cross, seconded by Council Member Moser to approve the DeChantal
Excavating, Inc. Change Order No. 1 for the Falcon Drive Improvement Project. Motion carried
unanimously.

COUNCIL COMMENTS

Darrel Olson: Mayor Olson thanked everyone for his or her work this past year on Riverview Park.

Jim Klein: Council Member Klein asked for an update on the Woida project.  Consulting Engineer
Welch explained the sewer has been installed on Wildflower Drive and Franklin Drive and the contractor

may start paving next week.  The project is on schedule, but the schedule is tight. Consulting Engineer
Welch further explained he is still concerned with moving the utilities, but so far, all companies are
cooperating.  In one month, Consulting Engineer Welch will have a better idea of the construction of the
trail.  Council Member Klein inquired the reason for not mowing around the Cedar Scenic and
Memorywood Drive lift station.  Mayor Olson explained this area has not been mowed in the past because

the area forested with many young trees.  The consensus of the Council was to look at the area in question
for discussion at a future Council meeting.

ADJOURNMENT

MOTION by Council Member Cross, seconded by Council Member Moser to adjourn at 7: 27 p.m.
Motion carried unanimously.

Approved by:       Respectfully submitted,

Darrel Olson Kelly Steele
Mayor Assistant City Administrator/Clerk
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BAXTER CITY COUNCIL MINUTES

Work Session

September 16, 2014

Mayor Darrel Olson called the City Council Work Session to order at 6: 30 p.m.

COUNCIL MEMBERS PRESENT: Mayor Darrel Olson and Council Members Jim Klein, Todd Holman,
Mark Cross, and Rob Moser.

STAFF PRESENT: Finance Director Jeremy Vacinek, Assistant City Administrator Kelly Steele,
Community Development Director Josh Doty, and Consulting Engineer Aric Welch.

Riverview Park Trail Public Dedication

The Council met at 5: 30 p.m. at Riverview Park for a public dedication of the newly constructed trail.
Following the public dedication, the Council returned to City Hall to finish the work session.

Briarwood Lane Improvement Update

Assistant Administrator Steele explained the Council has previously discussed the potential Briarwood
Lane improvement project.  Staff is looking for direction regarding the planting of native grass along the
right-of-way. Public Works Director/City Engineer Walter has prepared a memo illustrating the issues
associated with planting native grass.  If the Council decides to complete the improvement project, the

Council will need to determine the method to initiate the project. The City' s public improvement
assessment policy provides the initiation of public improvement projects can be undertaken either by a
petition from the property owners or by a direct action of the council.  The Council expressed concerns
native grass will not survive snow-plowing operations and will not provide the needed cover for the

prevention of erosion. The consensus of the Council was to exclude the planting of native grass and order
the improvement as a direct action of the Council. .Mayor Olson explained a public hearing would be
required in which property owners will have one more opportunity to express their opinion of the project.
Staff will prepare the necessary resolutions and notices to move forward with holding an improvement
hearing. The Council will decide during the improvement hearing if the project will move forward.

Wildflower Drive-Clearwater Road Trail Connection

Consulting Engineer Welch explained the City has the property available to complete the trail connection.
The estimated cost of the trail construction is $ 19, 857. 67. The original estimated project cost included

2, 300.00 for a maintenance road to access the first manhole north of Clearwater Road. The trail can be
used in lieu of the proposed access road due to infrequent use by maintenance personnel.  Some residents

have indicated support of a road rather than a trail.  Consulting Engineer Welch explained the City does
not have enough right-of-way to construct a road; the existing right-of-way is barely wide enough to
support the trail. The Council considered measures to prevent vehicles from driving on the trail. The
Council indicated support for the trail since the City is always exploring trail connections. This trail
segment would be a good start to constructing a trail near highway 371. The consensus of the Council

was to construct the trail.
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MOTION by Council Member Cross, seconded by Council Member Klein to adjourn at 6: 42 p.m.
Motion carried unanimously.

Approved by:     Respectfully submitted,

Darrel L. Olson Kelly Steele
Mayor Assistant City Administrator/Clerk
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REQUEST FOR COUNCIL ACTION
October 7, 2014

Department Origination:    Administration Agenda Section:       Consent

Agenda Item: Approve Agreement Establishing Regional Safety Group for Required OSHA
Employee Safety Training

Approval Required:  Simple Majority of Vote of the Council

BACKGROUND

The City is required to meet safety standards that comply with state and federal OSHA standards.
The League of Minnesota Cities Insurance Trust (" LMCIT") has created a regional safety group
program for LMCIT workers' compensation members to maintain OSHA compliance.  The
LMCIT contracts with Minnesota Municipal Utilities Association(" MMUA") to prepare and

present the safety program. MMUA staff are experts in safety training topics. MMUA provides
trainings, mock OSHA inspections, and assistance with developing safety manuals/policies for
regional safety groups.  The LMCIT requires regional safety groups to be comprised of at least
three member cities, meeting a minimum of bi-monthly. The cities of Brainerd and Pillager have
agreed to collaborate with Baxter to form a regional safety group.

The regional safety group will establish a formal training schedule that will require staff to
participate as required by law. This schedule will include annual training for all staff on Right to
Know and Blood Bourne Pathogens as well as, specific training for specialized areas such as
public works.

FINANCIAL IMPLICATIONS
LMCIT covers 50% of the cost of training.  The current cost for one day of training is $ 1, 200.
For the next three years, NJPA will cover the remaining 50%.  There is no financial implication

to the City for at least three years.

STAFF RECOMMENDATION

Staff recommends Council adopt the agreement establishing a regional safety group with the
cities of Brainerd and Pillager.

COUNCIL ACTION REQUESTED

Motion to approve Agreement Establishing a Regional Safety Group.

Attachment:

1.   Agreement Establishing a Regional Safety Group
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Agreement Establishing lakes Area Regional Safety Group

WHEREAS, the Parties have a duty to create a safe workplace for their employees, officials and
volunteers; and

WHEREAS, the Parties desire to create a safety group that is innovative and different from a
traditional safety and health committee pursuant to Minnesota Rule 5208. 700; and

WHEREAS, the League of Minnesota Cities Insurance Trust( LMCIT) has developed the Regional

Safety Group Initiative to facilitate safety training for cities/ entities; and

WHEREAS, the governing bodies of the Parties believe it is in the best interests of the Parties to
cooperatively promote safety and health in the workplace by participating in the Regional Safety
Group Initiative; and

WHEREAS, Minnesota Statutes, Section 471. 59, authorizes the Parties by agreement of their

governing bodies to jointly or cooperatively exercise any power common to them.

NOW, THEREFORE, in consideration of the mutual covenants made herein, the undersigned

Parties agree as follows:

1.   Purpose. The purpose of this Agreement is to promote workplace safety and health through
the sharing of ideas and knowledge among the Parties and by holding regular joint safety
and health training, educational programs, and meetings.

2.   Name. The Parties hereby establish a safety group to be known as the Lakes Area Regional
Safety Group (the " RSG").

3.   Membership.

A.  LMCIT Members. All member cities/ entities of the RSG are members in LMCIT' s

workers' compensation program.

B.   Initial Members. The initial member cities/ entities of the RSG shall be the undersigned

Parties executing this Agreement upon the approval of their governing bodies.

C.   New Members. A new member city/ entity, that is a member of LMCIT' s workers'
compensation program, may be added to the RSG upon approval of a majority of the
current members, as evidenced by a vote of the group members. Each member
city/ entity of the RSG shall be entitled to one vote. The matter need not be presented
to the member' s governing body. Following the approval by the RSG, membership in
the RSG is effective upon approval and execution of the resolution attached hereto as

Exhibit I, by a prospective member' s governing body and its authorized representatives.
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D.  Termination of Membership. Any member city/ entity may terminate its membership in
the RSG upon adoption by the member' s governing body of a resolution indicating its
intent to withdraw not less than 90 days prior to the end of a current term. Terms will

be on a yearly calendar basis. Termination takes effect at the end of a current term. A
copy of the termination resolution must be sent to the safety coordinator of each
member city/ entity and to Chris White, LMCIT Loss Control Program Coordinator, or

other staff person as designated by LMCIT. Any terminated member shall remain
responsible for its share of any costs incurred prior to the effective date of termination.
A member city/ entity shall also be terminated from the RSG if it is no longer a member
of LMCIT' s workers' compensation program.

4.   Officers and Bylaws. The RSG may, but is not required to, elect officers to govern its actions.
The duties and terms of any officers shall be determined by a majority vote of the RSG
members. All members agree to act in good faith to further the interests of the RSG and to

resolve disputes in an equitable and timely manner. The RSG may adopt bylaws or other
rules governing the group that are not inconsistent with this Agreement. The RSG and its
officers are not authorized to do any of the following: (a) to receive and expend funds; (b) to
enter contracts; ( c) to hire employees; (4) to purchase or otherwise acquire and hold real or

personal property; or( 5) to bring a lawsuit in the name of the RSG.

5.   LMCIT Sponsored Training/ Meetings. LMCIT offers the RSG safety training/ meetings to be
conducted by the Minnesota Municipal Utilities Association ( MMUA).

A.  Number of Training/ Meeting Sessions. The RSG is entitled to twelve( 12) MMUA

training sessions per calendar year with a maximum of 1 per month and a minimum of 1

every-other month. Each training session will be at a site to be determined by the RSG.
The date of each training session shall coordinate with the designated MMUA
representative.

B.   LMCIT Cost. LMCIT will pay one- half of the cost of each MMUA training session up to
the maximum of twelve (12) sessions per calendar year. LMCIT will not reimburse

members for travel, meals, or other charges. To be eligible for LMCIT cost- sharing, any
MMUA training session not on the pre-approved training list, must be approved in
advance by Chris White, LMCIT Loss Control Program Coordinator, or other staff person
designated by LMCIT.
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C.   Member Cost. The remaining cost of each MMUA training session shall be paid by the
City of Brainerd. Brainerd will calculate and invoice the amount due Brainerd from the

other cities( Baxter, Pillager) using a percentage based on total number of employees
per city per training. Each member city/ entity agrees to pay its share of training costs
after receiving an invoice from Brainerd. No member shall be responsible for the unpaid
costs of another member.

D.  Program Changes. RSG members acknowledge that LMCIT may, at any time, change its
obligations to RSG members. Any changes made in the RSG program will be

communicated to RSG members within thirty( 30) days of the change.

6.   Education and Training.

A.   Online Education and Training. LMCIT has established an interactive web- based

training program in cooperation with FirstNet Learning. RSG members and their

employees, officers, and volunteers are entitled to free access to this online training.

B.   Other Education and Training. A RSG may hold other training and educational sessions
or meetings as determined by the group at the members' expense. Approval from
LMCIT is not needed for training or meetings for which no LMCIT subsidy is requested.

7.   Safety Committee Meeting. As a part of any training session, the members may discuss any
matters that would typically be discussed in a " joint labor-management safety and health
committee" meeting under Minnesota Statutes, Section 182. 676 and take any action
authorized under Minnesota Rules, Chapter 5208. LMCIT requires each RSG to hold a joint

Safety Committee Meeting every-other-month at a minimum.

8.   General Provisions.

A. Modification. No provision of this Agreement may be modified, altered, or rescinded
except by a vote of the governing body of a majority of all members. Approved
modifications take effect thirty( 30) days after the date of approval by the last member
approving the modification.

B.   Effective Date. This Agreement shall be effective after approval by the governing body
of the last initial member to approve this Agreement and execution by that member' s
authorized representatives.

C.   Governing Law. This Agreement shall be governed by and interpreted in accordance
with the laws of the State of Minnesota.

D.  Counterparts. This Agreement may be executed in several counterparts, each of which
shall be an original, all of which shall constitute one and the same instrument.

E.   Savings Clause. If any court finds any provision of this Agreement to be contrary to law
or invalid, the remainder of the Agreement will remain in full force and effect.

IN WITNESS WHEREOF, the Parties, by action of their respective governing bodies, caused this
Agreement to be approved on the dates below.



City of Brainerd, Minnesota

The City Council of Brainerd, Minnesota duly approved this Agreement on the day of
October, 2014.

By:
James E. Wallin

It' s Mayor

And:

Patrick Wussow

It' s City Administrator

City of Baxter, Minnesota

The City Council of Baxter, Minnesota duly approved this Agreement on the day of
October, 2014.

By:
Darrel Olson

It' s Mayor

And:

Kelly Steele

It' s Assistant City Administrator/ Clerk

City of Pillager, Minnesota

The City Council of Pillager, Minnesota duly approved this Agreement on the day of
October, 2014.

By:

Gary Greenheck
It' s Mayor

And:

Terri Wickham

It' s City Administrator/ Clerk
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REQUEST FOR COUNCIL ACTION
10/ 07/ 14

Department Approval: Finance Director Vacinek Z!T Agenda Section: Consent

Approval Required:     Simple Majority Vote of the Council

Item Description:   Approve 2015 Delayed Payment of Tax on Special Assessments for

Applicants with Eligible Hardships

BACKGROUND

The City Council adopted Ordinance 46 which is now City Code 1- 8 allowing application for
hardship deferments for senior citizens, disabled persons, or active military members. The
ordinance and policy were amended in 2014 to update the eligibility criteria. Applications from
two residents have been received for 2015 with the required information documenting the
applicants qualify for the deferments. The applicants are shown in the table below.

Pending Council approval, the 2015 assessment 2015 Assessment Payment

payments for the listed homeowners will be Deferments Requested
deferred with interest of 4.0% for 2015.  If the

applicants wish to continue to defer the 2015

assessment payments and future payments beyond
Homeowner Parcel ID

2015, the applicants must apply for and be eligible Phillip Strzelecki 032430010020009

for the deferment each year by August
31St

of the Darlene Schermann 030314300D00009

preceding year. Otherwise, the prior deferred
payments will be due and payable in full.  If they are not paid, the outstanding amount will be
assessed for the remaining duration of the original assessment.

The applicants have paid the $ 50 assessment deferral application fee, as identified on the City' s
adopted fee schedule, associated with the deferral requests. The fee covers the City' s cost with
recording the deferred payments at Crow Wing County.

FINANCIAL IMPLICATIONS

The annual assessment payments to be deferred for 2015 total approximately $6,303.  Deferment

of the above assessments normally would require a 2015 property tax levy of the same amount to
cover the annual assessment payment shortfall.  While an additional levy is not anticipated for
2015, Finance will continue to monitor the debt service funds to ensure adequate cash flow for

the future bond payments. Future adjustments in debt service levies will be made, if necessary.

STAFF RECOMMENDATIONS

Approval is recommended as the residents have submitted the required applications and all

paperwork is in order per city ordinance requirements.

COUNCIL ACTION REQUESTED

Motion to approve the 2015 delayed payment of tax on special assessments for senior citizens,

disabled persons, or active military members for Parcels 030314300D00009 and
032430010020009 at 4.0% interest annually.
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REQUEST FOR COUNCIL ACTION
10/ 07/ 14

Department Approval:  Finance Director Vacinek ZT Agenda Section: Consent

Approval Required:     Simple Majority Vote of the Council

Item Description: Renew the National Joint Powers Alliance Health Partners Health

Insurance Contract for 2015 and Authorize Execution of the Contract

BACKGROUND

In 2002, the City of Baxter joined the National Joint Powers Alliance ( NJPA) cooperative to pool
our health insurance risk and obtain lower overall health insurance premiums. NJPA, on behalf

of its members, coordinates health insurance carrier coverage through the competitive bidding
process every five years as required by state statutes. NJPA obtained bids for the pool this year
with Health Partners, the current provider, providing the low bid for the multi- year contract.

The city' s current contract expires at the end of the calendar year and a decision on the city' s
renewal must be approved prior to holding employee open enrollment of benefits. The health
insurance renewal is effective January 1, 2015. Finance Director Vacinek reviewed the city' s
renewal with NJPA representatives with the main points outlined below.

One of the components continuing to impact health care coverage and its associated premiums is
the implementation of the federal Affordable Care Act( ACA).  Finance has been tracking the
changes, including coverage changes required by the ACA and new fees and taxes
accompanying it. While many of the rules and costs are still being determined by the federal
government, two issues impacting the city are known.

First, one of the requirements of the ACA that was effective with last year' s January 2014
renewal was the requirement that insurance member co- pays and deductibles must accumulate to

the out-of-pocket( OOP) maximum and all in- network expenses must accumulate to a single, in-

network OOP maximum. The city revised its benefits in 2014 by combining the previously
separate pharmacy OOP maximum with the medical OOP to meet the requirement.  While this
would have required roughly an eight percent increase in the premiums last year, NJPA was able
to maintain the already published zero percent increase communicated to the city.

Second, the ACA comes with new fees. The first fee that was effective for 2012 with the first

payment due July 2013 was the new Comparative Effectiveness Fee ( PCORI). PCORI funds

research for the clinical effectiveness of medical treatments. The initial cost for the 2013 was $ 1

per average number of lives covered by the city and $ 2 per average number of lives covered in
2014. Based upon an average of 92 lives covered in 2013, the city' s 2014 Internal Revenue
Service tax filing and payment was $ 184. After 2014, the fee is indexed each year for each

average number of lives covered.

In addition, in 2014 the Exchange Reinsurance Program Fee commenced. This mandated fee

funds a program intended to stabilize premiums in the individual health insurance market by
offsetting high-cost individuals accessing health insurance. The proposed fee for this program is
currently estimated at$ 5. 25 per covered life per month, or approximately $ 6,600 for 2014.
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The fee is expected to decrease to $ 3. 62 per covered life per month in 2015 translating to about a
4, 000 cost to the city in 2015 provided the number of covered insureds remains the same.  In

2018, the city may be subject to the " Cadillac Tax", an excise tax of 40% aggregate value of

employer sponsored plans whose value exceeds $ 10, 200 for individuals and$ 27, 500 for family.

FINANCIAL IMPLICATIONS

For the January 2015 renewal of the current health insurance plan for both single and family
coverage, the average overall increase in the premium proposed by NJPA is 6. 85%. The increase

compares to last year' s 0% overall increase and the 2013 increase of 5. 6% for family coverage
and 5. 7% for single coverage. The NJPA pool increases for 2015 ranged from a low of a I%
increase to a high of 22.45% increase for three groups in the pool. The city' s 2015 premiums are
based upon a

combination of

absorbing the increase Individual Employee Employer Employer

last year( no increase 2014 Original Premium Portion Portion Annual Cost*

for 2014) and the city' s
Single Premium 494.98 494.98 100, 976

utilization versus
Family Premium 1, 689.50 388. 59 1, 300.92 374,664

expected claims
475,639

history. Health Individual Employee Employer Employer

Partners had 2015 Current Premium Portion Portion Annual Cost*

recommended a 13%  Single Premium 528.68 528.68 114, 195 6. 8%

increase due to no Family Premium 1, 805.32 415.22 1, 390. 10 417,029 6. 9%

increase last year, but 531, 224

based upon a melding
Total Estimated Employer Net Increase/( Decrease) 55, 584

in the pool and the

city' s historical Based upon Current Employee Census ( 2014) and Projected Census( 2015)

experience on loss Increase due to change in employee census and premium increase

ratios, NJPA has

recommended reducing the increase to an average 6. 85%.

Comparing the 2014 employee census at the beginning of the year to the projected census for
2015, the City' s net cost is anticipated to increase approximately $55, 584 due to the projected
employee census changes and the 6. 8% to 6. 9% increase in premiums. The summary table
above illustrates the premium changes and the employee' s and city' s responsibility. For
illustration purposes, the summary does not take into account the $ 30 employer paid contribution
towards the cafeteria plan( i. e. the effect on employees with family coverage premium).  The

preliminary budget will be updated to reflect the health insurance premiums for 2015.

STAFF RECOMMENDATIONS

Finance Director Vacinek recommends renewal of the health insurance contract with NJPA for

the Health Partners coverage. Through the cooperative, the city is able to obtain lower, pooled
rates that are more stable annually. The cooperative also seeks competitive bids as required by
state law. Without the cooperative, the city would be responsible for this additional task.

COUNCIL ACTIONS REQUESTED

Motion to renew the National Joint Powers Alliance Health Partners health insurance contract for

the 2015 contract year and authorize staff to execute the contract with Health Partners and NJPA.
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REQUEST FOR COUNCIL ACTION
10. 07.2014

Department Origination:    Administration Agenda Section:       Consent

Agenda Item: Approve Job Description and Advertising to Fill the Public Works Maintenance
Position

Approval Required:  Simple Majority of Vote of the Council

BACKGROUND

Staff has updated the Public Works Maintenance job description for Council consideration.  The

position is at Grade 5 of the current AFSCME union contract. It is proposed to advertise the

position in the Brainerd Dispatch, on the City' s website, and on the League of MN Cities
website.

FINANCIAL IMPLICATIONS

The 2014 and 2015 budgets include an additional position in Public Works. No adjustments to

the budget are required.

STAFF RECOMMENDATIONS

Staff recommends the Council motion to approve the job description and advertising to fill the
position.

COUNCIL ACTION REOUESTED

Motion to approve the job description and advertising to fill the Public Works Maintenance
position.

Attachment:

1.   Public Works Maintenance Job Description
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BAXTER

A Growing Community

POSITION DESCRIPTION

TITLE:     Public Works Maintenance

DEPARTMENT:       Public Works

SUPERVISOR:  Public Works Supervisor

STATUS:  Full-time/Non-Exempt/Union

HOURS OF WORK:  The typical work hours for this position are 7: 00 a.m.. to 3: 30 p.m.,
Monday-Friday. Ability to work weekends, holidays, on-call
shifts, and respond to emergency calls during non-scheduled
hours:

PRIMARY OBJECTIVE OF POSITION

This is a skilled position that performs or assists in a wide variety of maintenance and repair
functions associated with the operation of the municipal water treatment plant, lift stations, water

towers, streets, storm water, along with routine building and ground maintenance and minor
repair and maintenance of equipment.

ESSENTIAL JOB FUNCTIONS

The essential functions listed below are intended to describe the various types of work that may
be performed.  The omission of other duties not listed does not exclude them if the work is

similar, related or a logical assignment to the position.

STREETS

1.  Maintains and repairs city streets, including patching holes, radius work, and shouldering;
assists with snow removal from streets and catch basins; salts and sands streets.

2.  Assists in cutting and removing trees from city right-of-way; provides erosion control to
the City right-of-ways.

3.  Maintains street signs; removes and disposes of hazards in roadways.
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WATER

4.  Operates the water treatment plant; collects and performs tests on water samples;

responds to and investigates water quality concerns.  Monitors, analyzes, and interprets
water test results for chemical feed adjustments.  Takes daily readings and maintain
proper documentation and records of activity as required. Timely submits required
samples to the Minnesota Department of Health and testing lab.

5.  Locates, keys, and operates water main gate valves as needed for valve assessment

program or as needed. Repairs curb stops and gate valves.

6.  Cleans and maintains motors and pumps.

7.  Maintains water meters and takes readings; performs preventive maintenance and repairs

on fire hydrants.

8.  Responds to water main breaks and takes appropriate action.

9.  Cleans and maintains all water towers and associated equipment.

SANITARY SEWER

10. Responds to sewer backups and takes appropriate action.

11. Assists with preventive sewer maintenance.

12. Inspects and monitors lift stations for proper operation of motors and pumps. Cleans lift

stations as needed.

13. Operates wastewater equipment.

14. Tests and maintains the portable generators.

STORMWATER

15. Performs storm water drainage maintenance, repairs and installations. Inspects culverts,

catch basins and ditches to determine the necessity of maintenance or repair.  Rebuilds
catch basins. Identify, analyze and correct drainage deficiencies.

16. Installs riprap and maintains storm water ponds.

17. Responds to calls regarding flooded streets; clean inlets and outlets; assist with beaver
control.



FACILITY MAINTENANCE

18. Operates equipment as needed to assist with snow removal.

19. Obtains appropriate approval for purchase of routine supplies.

20. Cleans and maintains public works facility garage, wash bay, cold storage building, and
grounds.

21. Responds to customer service requests and system malfunction alarms.

CEMETERY

22. Assists with marking cemetery plots.

23. Assists with snow removal and roadway maintenance.

ADDITIONAL DUTIES

Assist Parks and Trails Division as needed. Performs other duties as assigned or apparent.

KNOWLEDGE, SKILLS & ABILITIES

1.  Ability to monitor safety conditions, recognize unsafe situations and knowledge of OSHA
regulations.

2.  Knowledge of traffic laws as applied to operating city vehicles and equipment.

3.  General knowledge of materials, methods, and techniques used to successfully repair and
maintain sanitary sewer collection system, water supply and distribution system, storm
water system, and other public infrastructure.

4.  Knowledge of general equipment maintenance and repair techniques.

5.  Ability to read infrastructure maps and engineering drawings for the purpose of locating
and marking underground utility mains and laterals.

6.  Knowledge of federal and state laws, municipal ordinances and regulatory requirements
for water facilities and wastewater collection systems.

7.  Knowledge in the safe use of operating hand tools, power tools, and other equipment.

8.  Knowledge in the operation snow blower, chainsaws, brush saws, weed trimmers,
pneumatic post driver, and power hand tools.
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9.  Knowledge in the operation of heavy equipment, including a dump truck, one- ton crane,
front-end loader, motor grader, vactor, and tractor

10. Skilled in operating equipment for snow removal, salting and sanding city streets.

11. Skilled in building maintenance, welding, carpentry and painting.

12. Ability to read meters and gauges to detect when problems are occurring and respond
appropriately.

13. Ability to work in confined spaces when flushing sewers or repairing water mains and to
work with some exposure to infectious disease.

14. Ability to perform manual excavation using a shovel to locate and repair water mains or
sewer lines.

15. Ability to work with exposure to vibrations from operating equipment.

16. Ability to promptly and professionally respond to resident concerns and complaints.

17. Ability to adhere to safety rules and procedures, work rules and city policies.

18. Ability to work independently and as a team, exercise good judgment, and employ good
time management skills.

19. Ability to communicate effectively, both orally and in writing, ability to accept
responsibility, ability to understand and carry out oral and written instructions, ability to
cooperate with a wide range of individuals, to maintain confidentiality as needed, and to
work with the public.

20. Ability to communicate effectively and tactfully, both orally and in writing with the
supervisor, city employees, and the city' s customers.

21. Ability to manage multiple assignments and priorities to ensure the fulfillment of
projects, tasks, and responsibilities.

22. Ability to work cooperatively with all city employees towards the common goal of
providing high quality services.

23. Ability to demonstrate a commitment to provide and require excellent customer service
through cooperative team and individual efforts.

24. Ability to provide suggestions, advice and support to supervisor, other city employees,
and the city' s customers.
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25. Ability to exhibit excellent interpersonal and human relationship skills.

26. Ability to assist fellow employees with developing and implementing programs and
objectives to improve departmental and citywide efficiency.

27. Exhibits behavior consistent with the mission, vision and values of the City of Baxter.

28. Furthers the mission, vision and values of the city through excellent customer service,
creative problem solving, decision-making, and stewardship of city resources.

29. Knowledge of computer hardware and software including Microsoft Outlook, Word,
Excel; GIS; PowerPoint and other applicable software programs.

REQUIRED QUALIFICATIONS

1.  Must possess a valid Minnesota Class B driver' s license.

2.  Must possess Class D Water and Class SD Wastewater Collection System licenses by
date of hire.

3.  High School Diploma or a MN Accredited GED.

4.   18 years of age or older.

PREFERRED QUALIFICATIONS

1.  Associate Degree in Public Works or related field.

2.  Three years' experience in operating water and/or wastewater collection or treatment

systems.

3.  One year experience operating heavy equipment.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.  Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to sit, talk or hear,
stand, walk, use hands to finder, handle or operate objects, tools or equipment; reach with hands
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and arms; climb or balance; stoop, kneel, crouch or crawl; taste and smell; lift up to 75 pounds
and/ or move up to 100 pounds.  Specific vision abilities required by this job include close vision,
distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.
The employee occasionally works near moving mechanical parts or in outside weather
conditions.  The noise level in the work environment may require hearing protection with the
exception of the office area where the level is mildly noisy.  The work environment is also
subject to various odors. Ability to work at heights of up to twelve feet.

It is the policy of the City of Baxter to provide equal employment opportunities to all persons.
All employment policies and practices shall be non-discriminatory in compliance with federal
laws, state statute, and local ordinances.
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REQUEST FOR COUNCIL ACTION
10. 07.2014

Department Origination:     Agenda Section:

Public Works Consent

Agenda Item:  Approve Special Assessment Agreement for 6449 Woida Road

Approval Required:  Simple Majority Vote of the Council

BACKGROUND

In 2006, a restrictive covenant was placed on the parcel stating that when sanitary sewer and
water was available to the lot located on Woida Road, the owner of the lot must connect to the

services within 90 days of availability.

The parcel was not originally assessed as part of the Woida Road, Wildflower Drive and
Franklin Drive Improvement Project and was listed as a future project connection charge.

However, a building permit was submitted for the parcel which triggered the connection charge.

City Attorney Person has drafted an assessment agreement for connection to sanitary sewer and
water.

FINANCIAL IMPLICATIONS

If paid in full at the time of closing and not assessed will help lower the amount of debt the City
will carry on the Woida Road Project for future connections.

STAFF RECOMMENDATION

Staff recommends the City Council approve the 6449 Woida Road Assessment Agreement for
connection to sanitary sewer and water.

COUNCIL ACTION REQUESTED

MOTION to approve the 6449 Woida Road Assessment Agreement for connection to sanitary
sewer and water.
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AGREEMENT

THIS AGREEMENT, made and entered into this_ day of 2014, by and between
the City of Baxter, party of the first part, hereinafter referred to as the " City", and Mattson

Properties, LLC, a Minnesota limited liability company, party of the second part, hereinafter
referred to as" Mattson".

WITNESSETH:

WHEREAS, Mattson is the owner of the following described tract in Crow Wing County,
Minnesota:

Lot 1, Block 1, Fisher Addition.

WHEREAS, Todd Alguire, a predecessor in title to Mattson, agreed with the City that although

temporary access to city utilities could be gained from Inglewood Drive, he agreed to connect
and pay for permanent utility access from Woida Road whenever such service was available; and

WHEREAS, such service is now available to Mattson' s lot from Woida Road; and

WHEREAS, pursuant to Baxter City Code Section 8- 2- 3-( D) ( 4), the City has the authority to
force connection to city utilities and/ or assess the cost of this hook-up.

NOW, THEREFORE, IT IS HEREBY AGREED by and between the parties hereto as
follows:

1).      Mattson hereby agrees to hook-up to city water and sanitary sewer from Woida
Road as set forth above.

2)       Homeowners hereby agree to pay an assessment of$ 14,800.27. The cost of the
hook-up and any administrative or connection fees shall be due upon connection
and be in addition to said assessment.

3)       This payment is due in full at or before the sale of this property which shall occur
on or before December 31, 2014.

4)       If said payment is not paid by November 26, 2014, Mattson or any new owner of
the property consents to the assessment of all these costs without further notice or
hearing.  Said assessment shall be amortized over 15 years at 5. 2% interest with

Page 1 of 4
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an additional $ 150. 00 administration fee and all accrued interest to date added to

the final assessment amount before certification to the Crow Wing County
Auditor.

5)       That this Agreement is a covenant and agreement which shall run with the land

and bind the heirs, successors and assigns of the parties hereto as fully as the
parties themselves are bound.

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands the day and year
first written.

CITY OF BAXTER:

By:
Its Mayor

Attest:

Its City Clerk

Page 2 of 4
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MATTSON PROPERTIES, LLC

By:
Ed Mattson, its President

RATIFIED AND APPROVED BY THE CITY COUNCIL OF BAXTER, MINNESOTA, THIS
day of 2014.

By:
Darrel Olson

Its Mayor

ATTEST:

Kelly Steele
Its City Clerk

STATE OF MINNESOTA   )

ss.

COUNTY OF CROW WING)

The foregoing instrument was acknowledged before me this day of
2014, by Darrel Olson and Kelly Steele, the Mayor and City Clerk of the

City of Baxter, a municipal corporation under the laws of Minnesota, on behalf of the
corporation.

Notary Public
STATE OF MINNESOTA

ss.

COUNTY OF CROW WING

The cegoing instrument was acknowledged before me this //'
v

day of
2014, by Ed Mattson, as President of Mattson Properties, LLC, a Minnesota

limited liability company, on behalf of the company.

MARY ANNE HAUGEN

NOTARY PUBUC- MINNESOTA Notary P c

My Comm. Exp, Jan. 31, 2017
WOW Page 3 of 4
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THIS INSTRUMENT WAS DRAFTED BY:

Breen& Person

PO Box 472

Brainerd, MN 56401

218- 828- 1248

Page 4 of 4
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REQUEST FOR COUNCIL ACTION

10. 07. 14

Department Origination: Public Works Agenda Section: Consent

Agenda Item:       Work on Sundays for the Wildflower Drive, Franklin Drive

and Woida Road Improvements Project

Approval Required: Simple majority vote of the Council

BACKGROUND

Pratt' s Affordable Excavating, Inc. and Borden Excavating, Inc. have submitted a request to
work Sundays 8: 00 a.m. to 4: 00 p.m. from October 5, 2014 to November 2, 2014 ( see attached
email). The contract specifications state that no work is allowed on Sundays or Holidays without

prior written approval from the City.

FINANCIAL IMPLICATIONS

There are no financial implications as a result of this action.

STAFF RECOMMENDATIONS

Project Engineer, Aric Welch recommends allowing Pratt' s Affordable Excavating, Inc. and
Borden Excavating, Inc. to work Sundays between the hours of 8: 00 a.m. and 4: 00 p.m. from
October 5, 2014 to November 2, 2014 on the Wildflower Drive, Franklin Drive and Woida Road
Improvements Project.

COUNCIL ACTION REQUESTED

MOTION to allow Pratt' s Affordable Excavating, Inc. and Borden Excavating, Inc. to work
Sundays between the hours of 8: 00 a.m. and 4:00 p.m. from October 5, 2014 to November 2,
2014 on the Wildflower Drive, Franklin Drive and Woida Road Improvements Project.

Attachments:  Pratt' s Affordable Excavating Email



Trevor Walter
29—

From:    Aric Welch < Aric.Welch@wsn.us.com>

Sent:     Friday, October 03, 2014 2:07 PM
To:       Trevor Walter

Subject: FW: Woida- Sundays

From: Laura Pratt [ mailto: slpratt0)brainerd. net)

Sent: Monday, September 29, 2014 8: 21 PM
To: Aric Welch

Subject: Woida- Sundays

Aric,

I am requesting on behalf of Shawn and Matt for permission to work all Sundays from October 5th thru
November 2nd. They understand that work can only be performed during 8: 00- 4: 00.

Thank you,

Laura Pratt

Pratt's Affordable Excavating, Inc.
23069 Swan Lane

Merrifield, MN 56465

218- 765- 4244

218- 765- 8324

Click Here!FREE Animations for your email - by IncrediMail!    

1
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REQUEST FOR COUNCIL ACTION
10. 07.2014

Department Origination:    Administration Agenda Section:       Consent

Agenda Item:  Approve Agreement between Minnesota State Colleges and Universities, Central

Lakes College, and the City of Baxter for Student Supervised Pre- Internship
Training

Approval Required:  Simple Majority of Vote of the Council

BACKGROUND

The City' s Parks and Trails Division is seeking Council approval to participate in the Central
Lakes College  (" CLC")  Occupational Skills Program.     The Occupational Skills Program

provides post-secondary, employment " soft skills" training for persons with mild to moderate
disabilities.  The City is to provide training where the student can lean and develop skills and
qualifications needed to achieve occupational goals while assisting in the development of trained
personnel to meet future area employment needs.

One student will work with the Parks and Trails Division every Tuesday and Thursday from 9: 15
a.m. to 3: 30 p.m. through December 18.  The City is not required to compensate the student for
the service.

FINANCIAL IMPLICATIONS

There are no financial implication to the City for approving the agreement and participating with
this program.

STAFF RECOMMENDATION

Staff recommends Council approve the agreement.

COUNCIL ACTION REQUESTED

Motion to approve the Agreement between Minnesota State Colleges and Universities, Central

Lakes College, and the City of Baxter for Student Supervised Pre- Internship Training.

Attachment:

1.   Memorandum of Agreement for Student Supervised Pre- Internship Training
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STATE OF MINNESOTA

MINNESOTA STATE COLLEGES AND UNIVERSITIES
Central Lakes College

MEMORANDUM OF AGREEMENT

FOR STUDENT SUPERVISED PRE-INTERNSHIP TRAINING

This Agreement is made between the State of Minnesota acting through its Board of Trustees of the Minnesota
S to( O e es an Universities, on

bbehalfci
Central Lakes College, Brainerd, Minnesota( the" College") and

w Ty,r f        the" Facility").  This Agreement, and any written
changes and additions to it, shall be interpreted according to the Laws of the State of Minnesota.

The purpose ofthe Memorandum ofAgreement is to outline the terms ofthe internship experiencefor the
student ofthe College and to identify the responsibilities ofthe College, the Facility, and the Students.

A.      THE PARTIES UNDERSTAND THAT:
1.       Central Lakes College has a course offering of Occupational Skills Program for qualified students

enrolled in the College; and

2.       The College has been given authority to enter into Agreements regarding academic programs; and
3.       The Facility has facilities for providing a suitable training experience that meets the educational needs of

students enrolled in the Program of the College; and
4.       It is in the general interest of the Facility to provide a training site where College students can learn and

develop skills and qualifications needed to achieve the student' s occupational goals and satisfy the
Program requirements while assisting in the development of trained personnel to meet future area
employment needs; and

5.       The College and Facility want to cooperate to furnish a training experience for student of the
Occupational Skills Program.

B.      RESPONSIBILITIES OF EACH PARTY
1.       The College agrees to:

a.       make arrangements with the Facility for a training experience that will support the student' s
occupational goals and meet any applicable Program requirements.

b.       make periodic visits to the Facility' s training site to observe the student or receive periodic
reports from the Facility and/or the student, and discuss the student' s performance and progress
with the student and any site supervisor at the Facility, as needed.

C.       discuss with the facility any problems or concerns arising from the student' s participation.
d.       notify the Facility in the event the student is no longer enrolled in the Program at the College.
e.       keep any necessary attendance and progress records as set forth in the College attendance policy.
f. assist in the evaluation of the student' s performance in the training experience.

2.       The Facility agrees to:
a.       cooperate with the College in providing a mutually agreeable training experience at the Facility

that supports the student' s educational and occupational goals.
b,       consult with the College about any difficulties arising at the Facility' s training site that may

affect the student' s participation.

C.       assist in the evaluation of the student' s performance and provide time for consultation with the

College concerning the student, as needed.
d.       Initial the daily attendance report to verify the student' s attendance.
e.       The student will not displace any worker at the internship site.
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3.       LIABILITY

Each party agrees that it will be responsible for its own acts and the results thereof to the extent authorized by
law and shall not be responsible for the acts of the other party and the results thereof. The College/ University' s
liability shall be governed by the provisions of the Minnesota Tort Claims Act, Minnesota Statutes, Section
3. 3732 et sea., and other applicable law.

4.       TERM OF AGREEMENT
This Agreement is in effect from

ZCD7
20 or when fully executed and shall

remain in effect until I g      . 20. This Agreement may be terminated
by giving at least seven( 7) days advance oral notice to the other parties, with a follow up letter delivered to the
other party on or before the actual tennination date confinning termination.

5.       FINANCIAL CONSIDERATION
a.       The College and the Facility each agree to bear their own costs associated with this Agreement

and that no payment is required by either College or the Facility to the other party.
b.       The Facility is not required to reimburse the College faculty or students for any services rendered

to the Facility or its customers pursuant to this Agreement.

6.       CHANGES OR ADDITIONS TO THE AGREEMENT

Any changes or additions to this Agreement must be in writing and signed by authorized representatives of each
Party

7.       ASSIGNMENT

Neither the College nor the Facility shall assign or transfer any rights or obligations under this Agreement
without first obtaining the written consent of the other party.

8.       AMERICANS WITH DISABILITIES ACT( ADA) COMPLIANCE

The Facility agrees that in fulfilling the duties of this Agreement, the Facility is responsible for complying with
the Americans with Disabilities Act, 42 U.S. C. Chapter 12101, et seq., and any regulations promulgated to the
Act. The College IS NOT responsible for issues or challenges related to compliance with the ADA beyond its
own routine use of facilities, services, or other areas covered by the ADA.

9.       MINNESOTA GOVERNMENT DATA PRACTICES ACT

The State of Minnesota has laws ( the Minnesota Government Data Practices Act, Minnesota Statues Chapter 13
The Act.") that classify the College' s written and electronic infonnation as public, private or confidential.

Except as otherwise provided in law or College policy, data on students is private and may not be shared with
any other party.  If the Facility receives a request from a third party for any data provided to the Facility by the
College, the Facility agrees to immediately notify the College. The College will give the FACILITY
instructions concerning the release of the data to the requesting party before the data is released and the Facility
agrees to follow those instructions.

10.     STUDENT TRAINING EXPERIENCEANTERNSHIP AGREEMENT

The student assigned to internship at the Facility shall be required to sign a Student Training
Experience/ Internship Agreement Sample of the document is attached.
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In signing this Memorandum ofAgreement, we agree to work together to assist the student in learning and/or
applying the tasks and skills identified. We understand that the Individualized Training Plan,for the student can
be modified or dissolved at any time upon the mutual agreement ofthe Facility and Colleg.

Facility

Authorized Facility Representative

Representative

Signature

Title

Date:

Central Lakes College

Patt 3 L aaLvI-
Authorized College Representative

entat' 0 s

SignalSignature

p n{(,,

t-       (

Title:

Date:

Dean: Mary Sam

MnSCU.ogc.5. O7

CLC is committed to a policy of nondiscrimination in employment and education opportunity. No person shall be
discriminated against in the terms and conditions of employment, personnel practices, or access to and participation in,

programs, services, and activities with regard to race, sex, color, creed, religion, age, national origin, disability, marital

status, status with regard to public assistance, sexual orientation, or membership or activity in a local commission as
defined by law. This information is available in alternative format upon a 48- hour advance request by contacting Andria
Belisle, Disability Coordinator, abelisle@cicmn.edu, office E138 at 800-933-0346 ext 8175. Deaf and Hard of Hearing
users or TTY communication contact the" Minnesota Relay Service at 7- 1- 1 or 1- 800-627-3529."
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September 22, 2014

The Long Range Planning Commission meeting was called to order at 6: 40 p.m. by Chair Donnay.

MEMBERS PRESENT: Chair Kevin Donnay, Council Liaison Todd Holman, Commissioners Mark Cross, Jim
Kalkofen, Rock Ylimeini, Lori Rubin, Bob Ryan and Cathy Clark

STAFF PRESENT: Community Development ( CD) Director Josh Doty

OTHERS: Phil Carlson, Rod Osterloh, Steve Barrows, Rick ZumBrennen, Sharon Bodice, Ray Griffin, Ken
Shepard, Quinn Nystrom and Tom Rutske

Comprehensive Plan Open House

The Long Range Planning Commission held an open house from 6: 00 p.m. to 6: 40 p.m.

Chair Donnay called the meeting to order and turned the meeting over to Mr. Phil Carlson of Stantec, the
consultant for the City of Baxter.

Presentation of Baxter Comprehensive Plan
Mr. Carlson presented the comprehensive plan in a power point. (Please note the presentation is available on

the Baxter website: baxtermn.gov) The power point showed the growth of Baxter, the types/ age of citizens,
household income, land availability, wellhead protection, existing land uses, the new gateway corridors on Hwy
371 and Hwy 210, transportation, future land use districts, parks/trails and character/ identity of Baxter.

Mr. Carlson then asked if there were any questions of him or CD Director Doty.

Chair Donnay opened the public hearing portion of the meeting for any comments or questions.

Mr. Rod Osterloh of Close Converse Properties stated that he represents a few larger property owners in Baxter
and has been to several of the comprehensive plan meetings and commends the Commission and staff for their
hard work.  He stated that Potlatch is one of his clients and they are impacted by the south and west Gateway
Districts.  He said that the recession has taught us that we need to be flexible moving forward.  He said that the

gateway district allowing, light industrial, office and small retail does not satisfy needs.  With the mixed use
area on the west side of Whipple, residents have to drive a mile to get a quart of milk.  He said this is an under
serviced area and more commercial is needed to support it.  He added that in the south gateway area, that the
city may end up with an unintended consequence of allowing low density residential on 371.  He spoke of the

letter that was submitted to staff( copied to the Commissioners) about the 70 acres south on Hwy 371 and how
the Gateway District would affect the property owner that he represents.  He said that the current zoning of this
property is C- 1 and that a rezoning to the Gateway district is a downzoning.  He asked that the 70 acre piece of

property south on Hwy. 371 be commercial and not part of the Gateway District.  Mr. Osterloh stated that the
uses proposed with the Gateway District are light industrial, small retail and office.   He stated that light
industrial is $ 1. 25 to $ 2.00 per square foot.  He said that infrastructure costs are $ 1. 25 per square foot and that
infrastructure costs millions. He said that C- 2 uses pay for the millions of dollars of infrastructure costs.  He
stated that C- 2 is $ 8. 00 to $ 12. 00 per square foot. He said that the economics need to work.  Chair Donnay
thanked Mr. Osterloh for his comments.

1



CD Director Doty noted that there were four letters received prior to the meeting and that they are part4khe
public record.

Mr. Ray Griffin thanked the Commission for the time they have spent on the comprehensive plan.  His concern
is the sewer and water in his neighborhood ( River Vista Dr.) that is currently well and septic.  Does the city
have a timeline for putting city water and sewer in his neighborhood, as currently there are no septic issues and
he does not want to pay the $ 25, 000.00 to have the same water quality that he currently has.  He felt that there

should be another zoning classification for larger lot areas on well and septic, such as his neighborhood.

CD Director Doty stated that if the Commission wanted to take time to consider the letters that were submitted,
that they could table to the October meeting.

Commissioner Clark asked if the Chamber or business community has had any comments.  CD Director Doty
stated that the Chamber has been involved in the Comprehensive Plan update process, but that there was

nothing recently from the Chamber.

Chair Donnay closed the public hearing at 7: 17 pm.

Commissioner Ryan stated that he was ready to make a motion to approve and move forward to City Council.
However, he noted that it appears that the Commission wanted to consider the comments made, therefore he

motioned to have a final approval on October 27, 2014 with any additional comments from the community
given to the Commission two weeks prior for review and not the same night of the meeting as these letters need
time to be reviewed.

CD Director Doty stated that the public hearing should remain open until the next meeting.  Chair Donnay re-
opened the public hearing and Commissioner Ryan revised his motion to include keeping the public hearing
open until the October 27, 2014 meeting.

Motion by Commissioner Ryan, seconded by Commissioner Clark to consider their final recommendation on
October 27, 2014 with any additional comments from the community to be given to the Commission two weeks
prior for review and re- opening of the public hearing.

Commissioner Cross asked if the public hearing would be closed two weeks prior to the meeting.
Commissioner Ryan stated that he just wanted any additional information two weeks prior to the meeting so
there is time to review any additional information prior to the meeting and not the night of the meeting.

Motion carried unanimously.

It was asked how will residents know they need to have information two weeks prior to the meeting, CD
Director Doty noted it will be posted on the website and it was suggested that it should be in the paper.

Approved By:   Submitted By:

Chair Kevin Donnay Shanna Newman

CD Technical Clerk

2
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REQUEST FOR COUNCIL ACTION
10. 07.2014

Department Origination: Agenda Section:

Public Works Department Consent

Agenda Item: Approve the on-line sale of the 2001 Dodge Dakota Truck, 2001 GMC Pickup,
1993 1- ton dump truck, 2000 Liftmoore Crane Model 4000 Series, 2003 Stanley HP 1 Compact
Hydraulic Post Pounder and Fiberglass Truck Box Liner.

Approval Required:  Simple Majority Vote of the Council

BACKGROUND

The 2001 Dodge Dakota Pickup, 2001 GMC Pickup, 1995 1 ton dump truck have been removed
from the fleet as they have reached the end of their useful life.

The 2000 Liftmoore Crane Model 4000 Series, 2003 Stanley HPI Compact Hydraulic Post
Pounder and Fiberglass Pickup Box Liner have also been removed from service.

We would like to list the above items on the state auction site in order to remove them from the
impound lot before the winter season starts.

FINANCIAL IMPLICATIONS

The net proceeds received from the sale of these items will be deposited in the Capital

Equipment Fund to aid in the financing of future equipment and vehicle replacement purchases.
These proceeds will be used to alleviate unexpected price increases in future vehicle and

equipment purchases. Per state law, the city is generally required to sell vehicles and equipment
through an electronic selling process that allows purchasers to compete in an  " open and

interactive environment."    The City has traditionally complied with state law by selling
equipment and vehicles through the state auction website.

STAFF RECOMMENDATION

Staff recommends selling the equipment and vehicles on the state auction site.

COUNCIL ACTION REOUESTED

MOTION to sell the 2001 Dodge Dakota Pickup, 2001 GMC Pickup, 1993 1 ton dump truck,
2000 Liftmoore Crane Model 4000 Series and 2003 Stanley HP 1 Compact Post Pounder on the
state auction site.
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REQUEST FOR COUNCIL ACTION
10. 07.2014

Department Origination: Administration Agenda Section: City Administrator' s Report

Agenda Item:  Schedule date to canvass the returns and declare the results of the 2014
municipal election

Approval Required:  Simple Majority of Vote of the Council

BACKGROUND

Minnesota Statutes 205. 185 requires the city council to serve as the canvassing board for city
elections.  The council must meet to canvass the returns and declare the results within three to
ten days after the general election.  The city council needs to select one of the following dates to
meet as a canvassing board: November 7, 10, 12, 13, or 14.

FINANCIAL IMPLICATIONS

None.

STAFF RECOMMENDATION

Staff recommends council select a date to meet as a canvassing board.

COUNCIL ACTION REQUESTED
Motion to set the canvassing date as November X, 2014 at TIME.


